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               WITHDRAWAL FROM CHILD CARE CENTRE / SUBSIDY 

 
 
 
 
 

Part 1: Child Details 
 
Please complete Part 1 to provide the information on the child(ren). 
 

  
Child 1 

Please fill in this column if you are 
withdrawing for more than one child 

Name as in Birth 
Certificate / Passport 

  

Birth Certificate / FIN 
/ Passport No. 

  

Programme Level 
 

  Infant Care 

  Playgroup 

  Pre-Nursery 

  Nursery 

  K1 

  K2 

  Infant Care 

  Playgroup 

  Pre-Nursery 

  Nursery 

  K1 

  K2 

Programme Type 
 

  Full Day  

  Half Day(AM) 

  Half Day(PM) 

  Flexi Care 1 

  Flexi Care 3 
 

  Full Day  

  Half Day(AM) 

  Half Day(PM) 

  Flexi Care 1 

  Flexi Care 3 
 

 
Part 2: Withdrawal Details 
 
Please complete either Section A, B or C to indicate type of withdrawal.  
 
Section A: Withdrawal from Infant / Child Care Centre 
 

 Child 1 
Please fill in this column if you are 
withdrawing for more than one child 

One-month notice 
served?    Yes   No    Yes    No 

Date of Withdrawal D D / M M / Y Y Y Y D D / M M / Y Y Y Y 

Last Day of 
Attendance 

D D / M M / Y Y Y Y D D / M M / Y Y Y Y 

Fee Paid for 
Withdrawal Month 

   Full Month Fee 

   Pro-rate 75% fee (3 weeks) 

   Pro-rate 50% fee (2 weeks) 

   Pro-rate 25% fee (1 week) 

   Pro-rate less than 25% fee  

   No fee charged / Free trial 

   Full Month Fee 

   Pro-rate 75% fee (3 weeks) 

   Pro-rate 50% fee (2 weeks) 

   Pro-rate 25% fee (1 week) 

   Pro-rate less than 25% fee  

   No fee charged / Free trial 

Reason for 
Withdrawal 
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Section B: Temporary Withdrawal (From 1 to 3 Months)  
 

     Child 1 
Please fill in this column if you are 
withdrawing for more than one child 

Does the child have 
at least 1 day 
attendance in the 
month when 
Temporary 
Withdrawal starts? 

   Yes   No    Yes   No 

Fee Paid for the First 
Month of Temporary 
Withdrawal 

   Full Month Fee 

   Pro-rate 75% fee (3 weeks) 

   Pro-rate 50% fee (2 weeks) 

   Pro-rate 25% fee (1 week) 

   Pro-rate less than 25% fee  

   No Fee charge / Free Trial 

   Full Month Fee 

   Pro-rate 75% fee (3 weeks) 

   Pro-rate 50% fee (2 weeks) 

   Pro-rate 25% fee (1 week) 

   Pro-rate less than 25% fee  

   No Fee charge / Free Trial 

Number of Months of 
Temporary 
Withdrawal 

   1    2    3    1    2    3 

Month when 
Temporary 
Withdrawal starts 

M M / Y Y Y Y M M / Y Y Y Y 

Reason for 
Temporary 
Withdrawal 

  

 
 
Section C: Withdrawal from Subsidy Scheme  
 

     Child 1 
Please fill in this column if you are 
withdrawing for more than one child 

Withdrawal month 
M M / Y Y Y Y M M / Y Y Y Y 

Fee Paid for 
Withdrawal Month    Full Month Fee 

   No Fee charge / Free Trial 
   Full Month Fee 

   No Fee charge / Free Trial 

Reason for 
Withdrawal from 
Subsidy Scheme 
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Part 3: Declaration by Applicant 

Name and NRIC/FIN/Passport No.   Signature of applicant   Date 

      DD / MM / YYYY 

Part 4: Declaration by Licensee / authorised personnel of Early Childhood Development Centre 

1 Please refer to Section 8 of the Code of Practice for the requirements relating to the administration of subsidy. 

Name of Childcare Centre Centre Code Contact No. 

      DD / MM / YYYY 

Name / Designation of Personnel Signature  Date 


